
 

 

 
 

 
No. CA/HR/CP/21/11/04                                                                                                         November 7, 2021 
 

Ms. Biji M   
Aadhaar No. 874532041051 
Biji Nivas (House),  
Munnilampadam,  
Puttekkad, Feroke (PO),  
Kozhikode - 673631 
 
Dear Biji, 
 
Subject: Offer Letter for the Position of Content Writer  
 
We have pleasure in welcoming you to CodeAce IT Solutions LLP. (the “Company”) as Content Writer at 
Kozhikode Govt. Cyberpark or in such other capacity the management shall from time to time determine.  
Please note that the employment terms contained in this letter are subject to Company Policies.  
 
1.  APPOINTMENT 
 

a. Your date of appointment is effective from the date of joining which shall be as soon as possible but 
not later than 8th November, 2021. 

b. You will be under probation for 3 (Three) months from the Effective Date of your joining. It may extend 
for a further period of 6 (six) months at the sole discretion of the Company. At the conclusion of the 
initial probation period or the extended period as the case may be, the Company may, at    its 
discretion, confirm/terminate your employment in the Company, based upon his/her performance 
during the probation period. 

c. No employee shall be issued with an experience letter unless he/she serve the employer for a 
minimum period of six months from the commencement of this agreement. 

d. The Company provides 13 public holidays in a year which includes August 15, Jan 26, May 1, October 
2 and December 25.   

e. The working days commences from Monday to Saturday (1st and 3rd Saturdays are considered as 
holidays in every month) with a working duration of 8.5 hours (9.30am to 6pm) that includes one-hour 
interval time. You are expected to work extra hours depending upon the Company’s requirements 
and emergencies.   

f. The retirement age is 58 years. 

g. You will be liable to be transferred in such capacity as the Company may from time to time determine 
to any other location, department, function, establishment, or branch of the Company or subsidiary, 
associate or affiliate Company. In such case you will be governed by the terms and conditions of 
service applicable to the new assignment.  

 

h. During the period of this Agreement, you shall not directly or indirectly engage in any other business, 
occupation or employment, whether or not such activity is pursued for profit, gain or other pecuniary 


